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Pedagogical Framework
Our Learning Vision 

St Andrew’s Catholic College is a community  
where learning is valued and our learners  

work in learning environments underpinned  
by Gospel values.

Overview of the framework
St Andrew's Catholic College Pedagogical Framework aligns our pedagogical practices with our school values which are articulated in our Mission, Learning 
Vision and Charism. The Pedagogical Framework supports our learning community and promotes wellbeing and learning for all students. This  Framework 

aims to promote consistency of practice and supports teachers to deliver high quality teaching and learning. The College adopts the pedagogical theories of 
Explicit Teaching and Inquiry Based Learning opportunities.

QUALITY TEACHING 
AND LEARNING

• Diversity
• Feedback

• Teacher expectations
• Engagement

• Data informed  
learning

COMMUNITY 
ENGAGEMENT
• Parish participation

• Family And Community 
Engagement

• Student leadership  
and stewardship

• Outreach & Service
• Community events

• College Board

WELLBEING AND 
RELATIONSHIPS

• Faith development
• Partnerships

• Positive behaviour 
expectations

• Health and Wellbeing
• Emotional Intelligence

Collaborative 
Learning

Spaced Practice Differentiated and 
Inclusive Teaching

FeedbackData Informed 
Practice

Goal Setting Teacher Clarity Metacognition and  
Self-regulation

Worked Examples

Our Mission Statement 
Through life-giving relationships, members of  

St Andrew’s Catholic College Community journey together with Christ:
• To celebrate the uniqueness of each individual;

• To experience quality teaching and learning; and
• To foster active community participation.

... I have come in order that you might have life  
- life in all its fullness...

                                                           Jn 10:10

The “How” (Teaching and Pedagogy)

PRINCIPAL AND 
LEADERSHIP 
•  Provide strong 

instructional leadership 
and coaching 

•  Lead our College 
community in all its 
endeavours 

•  Build capacity in staff 
and students

STAFF
•  Ensure that the focus is 

on student outcomes 
•  Engage in activities to 

improve practice 
•  Understand and 

follow all the College’s 
expectations, policies 
and  programs

STUDENTS 
•  Take 

responsibility 
for their own 
learning 

•  Give every 
effort in all 
learning tasks

PARENTS  
AND CARERS
•  Be involved in their 

child’s education and 
encourage them to 
achieve to the best of 
their ability 

•  Support and be 
part of the College 
community 

The HITS are a collection of evidence-based instructional practices that when utilised have been found to significantly improve student learning.  
Using a high impact teaching strategy increases the chances of student learning, compared to other strategies.

The “Who” (Teaching and Pedagogy) 

www.standrewscc.qld.edu.au
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St Andrew’s Catholic College
Learning Vision

• an inquiring mind
• deep learning
• positivity
• respect
• creativity
• resilience
• persistence
• determination
• critical thinking
• knowledge creation
• authenticity
• organisation
• engagement
• purpose
• self-awareness
• self-regulation
• confidence
• appreciate diversity
• empathy 
• reflection
• forgiveness

• explore the world 
around them

• engage in a range of 
learning opportunities to 
create new knowledge for 
themselves and the world

• strive for excellence

• become positive and 
authentic global citizens 
who are willing to 
become lifelong learners

• develop solutions 
to challenges

• use their unique skills, 
knowledge, talents 
and abilities

• work independently, 
interdependently and 
collaboratively

• reflect on learning; give
and accept feedback

COMPASSION     SERVICE         JUSTICE        RESPECT      INCLUSIVITY

Our learners can:Our learners demonstrate:

Our learners work in learning environments underpinned by Gospel values

St Andrew’s Catholic College is a community where learning is valued 

  VISION
LE

AR
NI

NG

VALUES
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All learning we do at St Andrew’s is 
underpinned	by	our	pedagogical	framework	
and	learning	vision.	It	utilises	the	range	
of	high	impact	teaching	strategies	and	
understandings about our learners. 
The QCE is Queensland’s senior secondary schooling 
qualification	–	it	is	our	end	goal	in	the	Senior	Years	at	St	
Andrew’s.	It	is	internationally	recognised	and	provides	
evidence	of	senior	schooling	achievements.	The	QCE	allows	
students	to	choose	from	a	wide	range	of	learning	options	to	
suit	their	interests	and	career	goals.	Advised	by	educational	
experts,	the	QCAA	has	determined	the	sets	of	qualities	and	
skills	that	St	Andrew’s	students	require	for	future	success.	

The Queensland Certificate of Education (QCE)  
and Senior Subjects at St Andrew’s Catholic College

These	skills	are	taught	and	assessed	through	internal	(school	
based)	moderated	assessment	and	external	(QCAA	directed)	
assessment	during	Years	11	and	12.	To	be	successful	students	
need	to	achieve	well	in	a	variety	of	assessment	formats;	
practical	demonstrations	of	skills,	public	spoken	tasks	and	
performances,	assignments	including	essays,	in	class	tests	and	
formal	unseen	(or	external)	exams.	

External Examinations
An	external	exam	for	each	General	senior	subject	was	
introduced in 2020. These assessments are developed and 
marked by the QCAA. Students in each subject will sit external 
examinations	at	the	same	time	in	schools	across	Queensland.	
Most students will complete external assessments when they 
are	in	Year	12.	

These	external	exams	will	contribute	25%	to	a	student’s	final	
subject	result	in	most	subjects.	In	Mathematics	and	Science	
subjects it will generally contribute 50%.

Achieving Student Success
St Andrew’s Catholic College will thoroughly prepare its 
students	for	external	assessment	by	teaching	the	subject	
content and skills in the syllabus, and by preparing students to 
perform	with	confidence	in	unseen	exams.	

To achieve success in the senior years students need to know 
both the skills and content involved in each subject they 
study,	in	addition	to	understanding	how	to	study	and	organise	
themselves	effectively.	

Study skills and techniques can be general in nature and then 
quite	specific	to	each	curriculum	area	eg:	understanding	new	
vocabulary	in	French	and	knowing	the	formula	for	solving	a	
complex	trigonometry	question	in	Mathematics.	

The	following	section	offers	general	tips	on	notetaking,	
studying	and	responding	in	test	situations.	More	specific	tips	
are	then	provided	for	the	different	curriculum	areas:	including	
General	Subjects	and	Applied	Subjects.	
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Use	these	tips	in	the	run	up	to	the	QCE	exams.	

Like	doing	a	marathon,	the	work	you	put	into	the	preparation	and	training	is	what	
will	ultimately	give	you	the	most	rewards.

QCE exam tips -  
Lead up to exams

Practise your exam  
technique
It’s great to know your subject but it’s also  
important	to	train	for	the	actual	exam.	Use	old	 
exam	papers	and	practise	answering	the	questions.	
This	gives	you	vital	training	in	how	to	formulate	
your	questions	and	work	with	the	exam	format.	You	
should	also	use	a	timer	and	practise	writing	your	
answers	with	a	black	pen	within	a	set	time.	This	is	
critical	for	when	you	find	yourself	in	the	exam	room	
on the day.

Visit QCAA to download past QCE exam papers. 
You’ll	also	find	the	guidelines	used	by	markers,	plus	
sample	answers	with	markers’	feedback.

Reach out to teachers
Niggling doubts in your mind about where you’re 
going	and	how	you’re	studying?	Don’t	be	afraid	to	
ask	questions	in	class	or	check	in	with	your	teachers	
about	your	notes	and	where	you’ve	been	focusing	
your studies. It’s a good idea to get your teachers’ 
support	while	you	still	can.	They	are	the	experts	on	
the curriculum and the way exams will be assessed. 
So	if	you’re	confused	about	what’s	needed	for	an	
assessment or how to direct your studies, it’s always 
better	to	ask.

Practise and learn from  
your mistakes
It	doesn’t	matter	if	you	don’t	always	do	well	in	
your	assessments.	What	matters	is	how	you	learn	
from	mistakes	you	made	and	how	you	apply	it	to	
doing	things	in	a	slightly	different	way,	just	like	if	
you were riding a wave, a skateboard or swinging 
a	racket.	Keep	practising	over	and	over,	identify	
your	weaknesses	and	figure	out	how	to	improve	
them.	Think	of	assessment	as	the	practice	run	for	
the QCE. The external exams are about showing 
you understand the concepts and have done the 
preparation.	Ultimately	doing	the	work	will	get	you	
through.

 

 

 

Study plan
A	study	timetable	means	that	all	your	 
subjects are revised and you spend enough

time	on	the	subjects	that	really	need	attention.	Your	
study	plan	will	work	best	if	it’s	a	bit	fluid	as	there	
will	always	be	things	beyond	your	control.	It’s	OK	if	
you don’t cover everything you want in one session. 
Don’t	be	too	hard	on	yourself.

Don’t	forget	to	include	time	for	exercise	and	
relaxation	in	your	timetable

Make	sure	you	have	priorities	and	key	goals	you	
want to achieve each study session. Flow charts and 
diagrams will help you visualise your study areas.
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Discover new ways to improve your 
study	technique	and	avoid	distraction	
and	procrastination,	with	some	
scientifically	proven	tips	

Improve your memory  
through quizzes and tests
Research	shows	that	doing	quizzes	or	tests	works	far	
better	than	if	you	just	passively	read	information,	in	
terms	of	you	being	able	to	remember.	This	is	called	
active	recall.	It	means	your	brain	stores	information	
in your deeper memory and you’re more likely to 
remember things in the long term.

Spaced repetition
Spaced	repetition	is	another	great	way	to	keep	
important	study	information	in	your	head.

When	you	repeat	information	multiple	times,	your	
brain	takes	it	in.	But,	there’s	a	catch.	The	repetition	
can’t	just	be	you	saying	a	fact	over	and	over	in	
one	short	burst	of	time.	It	needs	to	be	repeated	
in	gradual	intervals	-	usually	over	days.	This	helps	
strengthen your memory.

Scientist	Hermann	Ebbinghaus	called	it	the	
Forgetting	Curve.	He	found	you	can	forget	70%	
of	what	you	just	learned	within	a	day.	But	then,	
after	that,	it	slowly	tapers	off.	So	you	might	only	
remember	a	few	things	24	hours	later,	but	then	
you’d	remember	them	for	a	long	time.	His	use	of	
spaced	repetition	to	slow	down	the	‘forgetting	curve’	
has	been	verified	to	this	day.

 
 

Brain tips and tricks
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Play fun brain games
Brain	teaser	games	can	be	excellent	vitamins	for	
your brain. They help increase dopamine which is a 
neurotransmitter.

Dopamine	is	a	big	part	of	how	we	feel	pleasure.	It	
helps	us	focus,	work,	plan	and	remember.

So doing brain games like sudoku, crossword puzzles, 
or	any	great	online	brain	test	are	great	aids.	You	feel	
good when you solve the game and this gives you 
a	rush	of	dopamine	which,	in	turn,	sharpens	the	
key	parts	of	your	brain.	Plus,	brain	games	are	a	nice	
reward	after	you’ve	put	in	that	time	studying.

Fight procrastination through 
intense focus
A	great	way	to	stave	off	distraction	is	the	Pomodor	
Technique.	It’s	like	the	mental	version	of	a	high	
energy,	fitness	exercise.	This	is	all	about	intensive	
study	and	trying	to	force	your	brain	to	focus	on	just	
one	activity.	It’s	a	really	simple	practice	that	works	in	
sprints.

Firstly, it’s important you put away any possible 
distractions	such	as	phones	or	games.	You	set	a	
timer	(the	inventor	of	this	technique	used	a	tomato-
shaped	kitchen	timer)	and	dedicate

25	minutes	to	working	non-stop	on	one	assignment	
or	piece	of	study	or	trial	exam	or	whatever	goal	you	
set.

You	do	nothing	else	in	that	entire	time.

At	the	end	of	25	minutes	you	get	a	5	minute	
break.	Each	of	these	25	minute	sprints	is	called	a	
pomodoro.	After	4	pomodoros	you	get	a

15-30	minute	break.	During	each	sprint	you	can’t	do	
anything	other	than	the	task.	And,	just	like	being	fit,	
it	sharpens	and	focuses	your	brain,	but	you	won’t	be	
all	stinky	and	sweaty	afterwards.

Try memorisation techniques  
like mnemonics
Mnemonics are visual or memory aids that help you 
remember	key	information.	They	have	been	shown	
to	help	with	most	tasks,	and	come	in	all	kinds	of	
forms,	such	as	acronyms.

Example of mnemonics

“Every	Good	Boy	Deserves	Fruit”	(to	help	remember	
the	order	of	music	notes	EGBDF	on	the	treble	clef).

Mnemonics	can	also	take	the	form	of	stories	to	help.	
This	is	sometimes	known	as	the	Linking	Method.	
It means you give each thing you’re trying to 
remember	a	fun	backstory	and	put	it	together	in	a	
sentence. The more exaggerated and silly the story 
is, the more you’re likely to remember it.

Examples of linking stories

If	you	want	to	remember	the	names	of	the	first	4	
Australian	Prime	Ministers:	Edmund	Barton,	Alfred	
Deakin,	Christ	Watson	and	George	Reid.	You	could	
do	a	story	sentence	like:	BART	ON	(Barton)	a	lake	
found	a	duck	with	a	BEAK	IN	(Deakin)	and	asked	
WHAT’S	ON	(Watson)	the	REEDS	(Reid).

As	you	can	see	from	this	example,	it	really	doesn’t	
have	to	make	a	lot	of	sense,	just	as	long	as	it	works	
for	you.	It	can	even	be	songs	and	jingles	if	that	will	
help	retain	information	in	your	head.	Who	knows,	
you	could	be	the	first	person	to	come	up	with	a	
catchy	rap	about	fractals!

 

Brain tips and tricks
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Preparing for Exams

Style Issues
•	 	Have	a	clear	strategy.	Go	into	the	exam	knowing	how	you	

plan	to	approach	it.	Stick	to	your	plan.

•	 	Attempt	all	questions.	Mark	the	questions	that	you	can’t	
answer	and	come	back	to	them.	Know	the	weighting	of	
each	question.	Don’t	go	overtime	on	a	question	worth	10	
marks	at	the	expense	of	one	worth	20	marks.

•	 	Don’t	over-answer	a	question,	attempting	to	score	the	last	
one	or	two	marks	at	the	expense	of	another	question.	The	
first	few	marks	are	easier	to	get	than	the	last	few.

•	 	Answer	the	questions	you	are	most	confident	about	first.	
You	wouldn’t	want	to	be	left	short	of	time	on	a	question	you’re	
very	competent	in.	Doing	this	will	also	build	your	confidence	
as the exam goes on.

•  Assume the examiners know nothing about the subject 
when you give your answers.

•	 	Don’t	waste	time	on	really	wordy	answers.	Short,	concise	
answers are usually best.

•	 	Take	mini	30-second	breaks	at	the	end	of	each	section.	
Stretch	out	your	writing	hand.	This	will	allow	you	to	clear	
your	head	and	rest	your	hand	ready	for	the	next	question.

Other Issues
•  Try to avoid making spelling mistakes, especially with the 

major terms, concepts or names.

•	 	If	you	get	a	mental	block,	take	some	deep	breaths	and	try	
again;	move	on	and	come	back	to	it	later.	Ask	yourself:	
who, what, how, why, when? Remember that examiners 
are not trying to trick you.

 Timetable 
You	should	allow	plenty	of	time	to	study	 
for	your	exams.	Be	aware	of	when	your	exams	
are when you are doing your weekly planning and 
always	know	what	is	coming	up	at	least	four	weeks	
in advance. Don’t leave it all to the last minute.

 
Past papers and practice essays 
Past	papers	and	practice	essays	are	valuable	in	your	
exam	preparation.	Not	only	will	they	give	you	a	good	
idea	of	the	types	and	set-up	of	the	questions	that	
will	be	asked,	they	also	test	your	knowledge	of	the	
material, get you used to the language used, and get 
you	used	to	the	timing.

 

 
Use the marking criteria 
If	possible,	get	a	copy	of	the	marking	criteria.	Ask	
your	teachers	for	a	rough	explanation	of	what	
markers expect to see.

 
Glossary of terms 
There	are	many	different	terms	used	in	questions,	
such	as	‘explain’	or	‘evaluate’	and	each	is	asking	for	
a	different	response.	It	is	essential	that	you			know	
what each one means. Ask your teachers.
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Light revision
Avoid introducing new or heavy material.  
Spend	the	time	consolidating	the	main	topics	and	
memorising	your	executive	summaries.

Preparing for Exams

This	kind	of	stress	comes	in	the	 
days leading up to the exam and on 
exam day. 

There	are	a	number	of	things	you	can	
do	to	minimise	exam	stress:

Managing Exam Stress

Vitamins
Look	after	yourself	in	the	lead	up	to	exams.	 
Stress can lower your body’s immune system making 
you	susceptible	to	colds,	coughs,	headaches.	Some	
people	believe	in	Vitamin	C	supplements	and	fish	oil	
tablets	(often	referred	to	in	health	circles	as	‘brain	
food’),	or	multi-vitamins

Sleep
Under no circumstances should you ever try  
to	do	an	all-nighter.	Research	indicates	drastic	
reductions	in	our	ability	to	function	properly	when	
we	are	fatigued.	Attempt	to	get	a	good	eight	hours	
sleep	(nine	is	better).	It	is	much	more	effective	to	
set	the	alarm	early	during	your	revision	timetable,	
and	study	early,	when	you	are	fresh.	This	allows	you	
to	go	through	the	key	topics	before	the	exam.	Avoid	
looking	at	bright	screens	(stimulating	blue	light)	and	
using	devices	two	to	three	hours	before	bed.

Eat a light breakfast
Light	does	not	mean	small.	You	definitely	 
don’t	want	to	be	hungry	during	an	exam.	Eating	
light	simply	means	not	eating	greasy	foods.	Avoid	
takeaway	breakfasts	that	are	heavy	and	fried.	These	
are	not	brain	foods.	Perhaps	just	have	some	cereal,	
toast	and	fresh	fruit.

Avoid sugar 
Avoid	soft	drinks	and	confectionary	that	is	 
high	in	sugar.	Your	sugar	levels	will	spike	and	your	
mind	will	begin	to	race	directly	after	your	‘sugar	hit’,	
making	it	very	difficult	to	concentrate.	Then	your	
sugar	levels	will	plummet	and	you	will	feel	tired	–	
not	a	good	way	to	be	during	an	exam!

Conversations
Don’t	join	in	a	conversation	with	people	 
who	like	to	compare	what	little	work	they	have	
done	in	preparation	for	an	exam.	Even	though	they	
pretend	to	be	proud	of	it,	they	are	really	scared	like	
everyone else.

Stay hydrated
Dehydration	causes	a	massive	reduction	in	 
the	capability	of	our	short-term	memory,	so	have	
water	before	an	exam	and	take	in	a	bottle	with	you.	
Be	careful	not	to	drink	too	much	water	before	the	
exam	or	you	might	find	that	you	have	to	visit	the	
toilet	several	times.

Breathe
Butterflies	and	anxiety	can	be	overcome	by	 
taking	in	some	deep	breaths.	Just	stop	for	 
30 seconds and take some deep breaths.



14  |   Study Strategies  and Exam Preparat ion 

What should you do on the  
day of the exam?
•	 	On	the	morning	of	the	exam,	make	sure	you	eat	

something, but not so much that it makes you sleepy.

• Wear a watch in case there is no clock in the exam room.

•	 	Make	sure	you	allow	plenty	of	time	for	things	like	traffic	
jams or parking problems, but don’t arrive so early that 
you	make	yourself	nervous.

•  Quietly read through your notes. Avoid talking to others 
about the exam. Statements such as “… there’s bound to 
be	a	question	on	…”	or	“…	most	people	failed	this	exam	last	
year	…”	will	add	to	the	panic.

What should you do during the exam?
Normally,	you	will	be	given	reading	time	to	read	the	
instructions	before	the	exam	starts.

Plan	your	time	carefully	and	accurately	and	stick	to	your	plan.	
Work	out	how	much	time	you	should	allocate	to	each	section/
question.	Failure	to	do	this	can	result	in	questions	being	left	
out or rushed through.

Try	to	leave	time	at	the	end	for	checking.	You	will	receive	no	
marks	for	questions	you	have	not	attempted.

If	you	do	run	out	of	time,	write	short	notes	outlining	your	
answers.	It	will	at	least	give	the	examiner	some	idea	of	your	
knowledge.

Carefully read the Questions
If	there	is	a	choice	of	questions,	choose	those	you	are	best	
able to answer.

•  Make your decision quickly. Tick those that you think you 
can	do.	Do	the	questions	you	find	easiest	first	as	this	will	
give	you	confidence.

•	 	Make	sure	your	choice	of	questions	accurately	follows	the	
instructions.	For	example:	“One	question	from	Section	A	
and	two	from	Section	B.”

• Ensure that you number your answers correctly.

Read	each	question	carefully,	and	in	the	second	reading,	go	back	over	it	
and	underline	the	key	words	(but	you	can’t	during	reading	time).	Many	
students	have	misinterpreted	questions	or	overlooked	things	due	to	
anxiety	at	the	start	of	the	exam,	because	they	are	racing	through	hoping	to	
find	the	things	they	have	studied.

Exam Techniques



www.standrewscc.q ld.edu.au  |   15

Answer the Questions
1. Essay/Short Answer Questions
	 •			Answer	the	question,	the	whole	question,	and	nothing	

but	the	question.	Analyse	the	question	carefully.	
Underline the key words, etc.

	 •			Make	an	outline	(include	the	major	arguments,	minor	
points,	examples	etc).	Before	you	start	your	answer,	
make sure you know how it will end.

 •  Write clearly and succinctly.
	 •		Take	care	with	handwriting,	spelling	and	grammar.
	 •			Do	NOT	re-write	the	question	on	the	answer	sheet,	but	

DO	remember	to	write	the	number	of	the	question	you	
are tackling in the margin.

     
Write	your	planned	finishing	
times	above	all	the	questions	
to	avoid	over-answering	one	
question	at	the	expense	of	
another.

2. Objective Questions (e.g. multiple-choice)
	 •			Check	the	method	of	response	e.g.	tick,	cross,	circle	the	

number,	blacken	a	space.	If	you	fail	to	do	this	accurately	
in a computer marked paper you may not get credit, 
even	if	you	know	the	answer.

	 •			Read	the	question	carefully.	Do	you	have	to	choose	the	
‘best	response’	or	the	‘correct	response’?	Be	careful	of	
negatives.	For	example,	“Which	of	these	is	not	…”	or	“All	
of	these	except

	 •			Read	ALL	the	alternatives,	even	if	you	think	the	first	one	
is	correct.	There	might	be	a	better	answer	further	on.	If	
you don’t know an answer, eliminate the answers you 
think are certainly wrong, and make a calculated guess.

	 •			Answer	ALL	questions,	unless	the	instructions	specify	
that	marks	will	be	taken	off	for	incorrect	answers	(as	in	
the	Westpac	Competition).	Answer	all	questions	as	you	
come	to	them,	even	if	you	are	not	sure	of	the	answer.	If	
you	leave	a	question	you	may	forget	it	or	not	have	time	
to	return	to	it.	If	you	are	unsure	about	an	answer,	write	
the answer you think is the most likely, then note its 
number so that you can check it later.

	 •			If	you	change	your	mind	about	an	answer,	alter	it,	but	
only	after	careful	consideration.

At the end of the Exam
•	 	Make	sure	that	you	have	attempted	all	the	questions	

you’ve	had	to	do	(it	is	easier	to	get	the	first	5	marks	for	a	
20	mark	question	than	to	get	the	last	5,	i.e.	to	go	from	15	
to	20).

•	 	Continual	checking/proofing	can	only	help.	Look	for	words	
that are misspelt or illegible.

•	 	Re-read	your	written	answers	for	spelling,	grammar,	tense	
and sense.

•	 	Avoid	discussing	your	exams	with	others	afterwards.	It	is	
too	late	now	and	almost	always	depressing.	You	have	other	
exams	to	prepare	for.

    

Exam Techniques

REMEMBER:	If	you	fail	to	
prepare,	you	prepare	to	fail!

 NEVER, NEVER, NEVER 
leave an exam early. There 
is	ALWAYS	something		more	
that you can do.
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Preparing for  
Exam Blocks

Step 1: Fact Finding 
Ask	your	teachers	(politely)	the	following	questions	about	the	exams.	Ideally	this	should	happen	around	4	weeks	prior	to	the	exam	
but	some	questions	may	not	be	able	to	be	answered	until	closer	to	the	actual	exam.	

• What topics are being tested?

•	 Are	we	being	tested	on	the	whole	year’s	work	or	part	of	the	year?

•	 What	is	the	structure	of	the	exam	ie.	What	types	of	questions	and	how	much	are	they	worth?

•	 What	sort	of	studying	should	I	be	doing	for	this	exam?

If	you	have	a	number	of	exams	it	is	a	good	idea	to	collect	the	information	in	a	examination	preparation	grid.

Subject Topic/s Date/Time Length Format Timing
Eg French Common Objects

Greetings

People, places and 
things

Tuesday May 16th 

12pm	–	1.30pm

1.5 hrs 

(90	mins)

20	multiple	choice

2	sections	each	worth	30	marks	

80 marks total

20 mins 
Mult. Choice

30	mins	section	1

30	mins	section	2

10 mins checking

Step 2: Getting Organised
Ideally this should have been an ongoing process throughout the whole year so that when you get to the exams you are ready to 
start	studying	straight	away!	But,	if	you	haven’t	been	doing	this,	it	is	not	too	late!	(But	remember	for	next	time.)

To get yourself organised for exams

1   For each subject, get together all the material you need 
to	study	for	that	subject.	

2   Check that you do not have anything missing.

3   	Sort	through	your	notes	for	each	subject’s	topic	into	
‘things	to	learn’	ie.	Content	and	‘things	to	practise’	ie.	
Revision	sheets,	past	tests,	question	sheets	that	you	
could do as revision.

4   	Brainstorm	everything	that	you	could	do	to	study	for	the	
exam	for	each	subject	

 a.  Are there chapter reviews you should redo?
 b.   Are there past tests or essays you should redo and 

submit?
	 c.			Can	you	get	a	list	of	sample	essay	topics	that	you	

could	do	draft	essay	plans	for?

	 d.		Do	your	textbooks	have	sample	examination	papers?
	 e.		Are	there	particular	topics	you	need	to	focus	on?
	 f.			What	is	the	most	worthwhile	revision	you	could	do	for	

this subject?

5   Decide	if	you	have	enough	resources	to	study	from	and	if	
not borrow or purchase some extra books you can use to 
study	from.	

6   Find	out	if	you	can	get	past	exam	papers	and	answers	to	
use as revision sources.

8   Decide	if	you	are	going	to	allocate	equal	time	to	each	
subject.	Do	some	subjects	need	more	preparation	time	
than	others?	Do	you	need	to	spend	more	time	on	your	
weaker subjects? It is advisable to commence with your 
weakest	subjects	and	do	not	procrastinate.	
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Preparing for  
Exam Blocks

Step 3: Planning Your Time
Try this approach to planning your time for your 
exams:
Draw	up	a	table	that	shows	each	week	and	how	much	time	
you	have	left	until	the	exams.	Write	in	each	of	your	exams.	
Write	in	all	your	commitments	like	sport	etc	–	any	time	where	
you	won’t	be	able	to	study	so	you	can	see	how	much	time	is	
left.	

When	planning	time	for	exams,	remember	the	following	
guidelines:

•	 Do	you	need	more	time	for	some	subjects	than	for	others?

•  Try and study each subject at least once a week but 
preferable	twice	a	week.

•	 	Leave	some	‘spare’	time	in	the	week	in	case	things	take	
longer than expected. 

•	 Spread	your	study	for	the	subject	out	as	much	as	possible.	

•	 Take	a	short	break	every	half	hour.

•	 Study	contrasting	subjects	together.	

• Do the hardest subjects when you are most alert. 

•  Make a decision as to how many hours you will study each 
night or week. 

At	the	start	of	each	week	allocate	subjects	to	each	available	
timeslot.	

You	can	either	plan	out	what	you	will	do	in	each	timeslot	at	
the	start	of	the	week	or	each	afternoon	decide	what	you	will	
do	for	that	subject	that	night.	The	weekend	before	focus	on	
the	subjects	you	have	on	Monday	in	particular	and	perhaps	
Tuesday and Wednesday. It depends how spread out your 
examinations	are	over	the	examination	period.	Look	over	the	
examination	timetable	and	see	if	you	will	have	time	during	the	
week	to	prepare	for	some	of	the	exams.	

Step 4: Consolidating Your Study
Main things to remember: 
If	you	didn’t	do	thorough	notes	at	the	end	of	each	topic,	make	
further	summaries	or	study	notes	as	the	first	stage	of	your	
revision. 

•	 	You	need	to	spend	time	learning,	understanding	and	
remembering	the	information	and	then	TESTING	yourself	
to	see	if	you	are	able	to	recall	this	information	in	a	test	
situation.	

•	 	Spend	time	practising	as	many	different	types	of	questions	
as	possible	under	exam	conditions.	Then	check	and	see	
what you got right and what you need to ask about.

•	 	Do	past	exam	papers	to	work	out	what	else	you	still	need	
to revise. 

•	 	Keep	a	list	of	things	you	need	to	ask	your	teacher	–	
teachers are always willing to assist students who are 
actively	studying	and	preparing	for	assignments	and	exams	
in	a	timely	manner.	

•	 	In	each	study	period	spend	some	of	that	time	learning	and	
memorising	and	some	of	the	time	practising	the	skills	of	
the subject.  

The sooner you start, the 
more	time	you	have	and	the	
more	you	can	get	done!
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Before The Exam 
•	 	As	you	approach	exam	blocks,	organise	a	revision	timetable	

that	allows	adequate	time	to	revise	for	each	of	your	exam	
papers. 

•  At least a few days before the exam, make sure 
you do the following:

	 	-		Plan	how	much	time	you	should	spend	on	each	section	of	
the test.

	 	-		By	looking	at	any	past	papers	or	sample	assessments,	get	
a	feel	for	the	types	of	instructions	that	will	be	on	your	
paper. Focus on the skills that will be required, and the 
nature	of	the	desired	responses.

	 	-		Do	some	exercise	so	you	can	burn	off	the	pent-up	stress	
that	can	come	before	exams.

	 	-		Look	after	your	body	–	lots	of	water	to	prepare	your	
brain,	healthy	food	and	appropriate	levels	of	sleep.	
Remember	to	have	frequent	breaks	when	you	study	and	
DO NOT CHANGE your sleeping patterns. It is important 
be well rested. 

	 	-		To	calm	nerves,	make	mental	pictures	of	yourself	sitting	
down	and	doing	well	in	the	test.	Positive	psychology	
works!

	 	-		Purchase	any	equipment	you	may	need,	extra	calculator	
batteries,	highlighters,	pens	etc.

	 	-		Ensure	you	know	what	equipment	is	allowed	in	the	test	
or exam. 

	 	-		Focus	on	reviewing	the	key	points,	perhaps	a	condensed	
version	of	your	summaries.

	 	-		Practise	past	test	paper	or	similar	problems	or	topics.
	 	-		Cover	a	wide	range	of	topics	and	possible	questions.	Do	

NOT	gamble	that	2	or	3	questions	will	be	in	the	exam.	
This	is	a	BIG	gamble	and	likely	to	lead	to	a	poor	result.	Be	
well prepared. 

	 	-		Check	the	timetable	to	ensure	you	have	a	clear	picture	of	
when each exam is being held.

	 	-		On	the	day	of	the	exam,	try	to	arrive	at	least	30	minutes	
early to read over your notes. 

	 	-		In	the	exam	room,	use	your	perusal	or	planning	time	
wisely

	 	-		At	the	end	of	each	test,	you	can	look	back	and	say	I	did	
my best. 

	 	-		You	WILL	be	rewarded	with	the	effort	you	put	into	your	
preparation	and	the	final	exam.

The night before the test or exam:
•	 	Pack	your	bag	with	everything	you	will	need	for	the	next	

day, ensuring you have all necessary equipment.

•	 	Plan	what	time	you	will	need	to	leave	to	ensure	you	have	
plenty	of	time	for	unexpected	delays.

•	 	Don’t	go	to	bed	too	late	–	you	need	to	make	sure	your	
brain	isw	fresh	and	alert.	

•	 	Don’t	ring	friends	and	discuss	your	preparation	or	the	
examination.	

•	 	Just	before	you	go	to	sleep,	look	through	your	notes	briefly.	

•	 	If	you	have	a	number	of	exams,	check	the	timetable	to	
doubly	confirm	the	date,	time	and	location	of	the	exam.	

The morning of the test or exam:
• Visualise success.

• Review your notes.

•	 Eat	breakfast.	

•	 Be	on	time.	

•	 Avoid	negativity.	

At the start of the test or exam:
•	 	Questions	may	require	you	to	integrate	knowledge,	

understanding and skills developed through studying the 
entire	course,	rather	than	focusing	on	a	particular	topic	
area. 

•	 Read	the	instructions	carefully.	

• Look through the whole paper. 

•  Quickly jot down anything you are worried you might 
forget.	

Test Taking  
Techniques
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During the test or exam:
•	 Have	a	plan	of	attack	as	to	which	questions	you	will	do	first.	

•	 Take	notes	of	how	many	marks	each	questions	is	worth.

•	 Read	the	questions	carefully	before	answering.

•	 Brainstorm	ideas	before	writing	essays.	

•	 	Cross	mistakes	out	neatly	instead	of	scribbling	–	remember	
liquid paper is banned

•	 	If	you	have	a	mental	blank	leave	the	question	and	come	
back to it later. 

•  Set out your work clearly, write as neatly as possible and 
do nice large diagrams.

• Show all working and space your work out.

•	 	When	you	finish	go	back	and	check	all	of	your	answers	–	
don’t leave anything out. 

Making a time plan before you are in the exam:
Once	you	are	clear	on	the	format	of	the	examination	and	
the	marks	awarded	for	each	section	of	the	paper,	divide	the	
number	of	minutes	you	have	for	the	exam	by	the	total	possible	
marks.	Now	multiply	this	number	by	the	marks	in	each	section	
to work out approximately how long you should spend on each 
section.	You	may	want	to	reduce	each	of	these	times	slightly	in	
order	to	ensure	you	have	time	at	the	end	of	the	examination	
for	checking.	

Manage your time during the exam
•	 	Take	your	watch	off	and	prop	it	up	on	your	desk	in	front	of	

you	to	help	you	stick	to	your	plan.	

•	 	Use	perusal	time	wisely	to	plan	and	prepare	for	the	
questions	and	your	responses	to	come	–	don’t	waste	it.	

•	 	Use	time	effectively	throughout	the	exam	–	don’t	steal	
time	from	later	sections.	

•	 	Take	a	few	minutes	to	quickly	look	through	the	whole	
paper	before	you	start.	

•	 	If	you	feel	yourself	getting	bogged	down,	leave	that	
question,	put	a	mark	next	to	it	and	return	later.	

•	 	If	you	have	struggled	to	complete	an	examination	in	the	
time	required	in	the	past,	assess	how	well	you	knew	the	
material.	One	of	the	best	strategies	for	managing	your	time	
begins	well	before	the	examination	commences	–	making	
sure you know the material really well. 

Test Taking  
Techniques
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Short Answer Response Exam
Use	your	reading	time	to	identify	the	questions	you	feel	confident	with	and	start	with	these.	It	is	always	better	to	warm	up	on	some	
easy	calculations	than	to	jump	straight	into	a	difficult	one	which	will	shake	your	confidence.	Allocating	the	number	of	minutes	per	
mark	will	enable	you	to	complete	the	paper	and	have	revision	time	to	check	the	whole	paper.	

Multiple choice questions
Generally,	the	early	multiple	choice	questions	are	fairly	easy	
and	are	a	good	place	to	start	as	they	build	your	confidence.	
The	later	ones	are	often	more	difficult	and	require	a	
disproportionate	amount	of	time	for	1	mark.	Do	not	get	
bogged	down	on	these	questions.	

•	 	Read	the	instructions	carefully	to	find	out	if	there	can	be	
more than one answer.

•	 	Read	the	question	carefully,	highlighting	the	verb	and	
subject	of	the	question.

•	 Reread	if	unsure	of	subject.

•	 	Do	all	the	questions	you	are	sure	of	first	as	quickly	as	
possible. 

•	 	First	instinct	is	usually	right,	but	only	if	you	read	the	
question	properly.	

•	 	Another	good	approach	is	to	cover	the	alternatives	and	
read	the	question	carefully	(underline	key	phrases)	and	try	
and	work	out	the	answer	first	–	if	your	answer	is	amongst	
them, it’s probably the correct answer. 

•	 	Be	very	careful	if	you	decide	to	change	answer	you	were	
initially	confident	was	correct.	

•	 Watch	out	for	the	‘common	mistake’	alternative.

•	 Watch	out	for	the	trick	‘I’ve	seen	this	before’	question.

•	 Read	for	understanding	and	not	just	recognition.	

•	 	Look	for	the	best	answer	not	just	a	correct	one.	If	unsure	
or	you	don’t	know,	eliminate	the	wrong	answers	first	and	
then	make	an	‘educated	guess’.	

•	 	Look	for	words	like	all,	every,	none,	not,	many,	always,	
sometimes,	never,	least,	most.	

•	 	If	a	computer	marks	the	paper,	fill	in	the	spaces	completely	
and completely erase any errors. Otherwise, the computer 
will	mark	your	answer	to	that	question	as	incorrect.	

•	 	If	you	run	out	of	time,	guess!	(Provided	that	you	will	not	
be	penalised	for	guessing.)	Always	put	an	answer	–	there’s	
a 25% chance you’ll be right. 

Planning essays in exams
•	 	Read	the	question	through	carefully	before	starting	and	

underline/highlight	keywords.

•  Examine the key words and think clearly about what the 
question	really	means.

•	 	Brainstorm/mind	map	your	thoughts	and	ideas	before	you	
start. 

•	 	Then	take	your	ideas	and	create	a	plan	or	outline	for	your	
answer. 

•	 Write	your	essay:	introduction,	body,	conclusion.	

•	 	Review	your	essay	asking	yourself	if	you	have	answered	
the	question.	

To deals with exam nerves
•	 	Use	visualisation	regularly	picturing	everything	going	

smoothly in the exam. 

•	 	Simulate	exam	conditions	as	much	as	possible	at	home	
when studying. 

•  Avoid standing around in a group discussing what people 
have and haven’t done. 

•	 	Instead	find	a	quiet	space	and	review	your	notes	quietly	
one	last	time	before	you	go	into	the	examination.

•	 Keep	yourself	calm	by:

	 -		Sipping	water;

	 -		Breathing	deeply	to	bring	the	oxygen	into	your	lungs;

	 -		Reminding	yourself	of	all	the	things	you	DO	know;	

	 -		Thinking	positive	thoughts	about	your	own	abilities.
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How to Succeed  
in the Senior Learning Areas
SPECIFIC STUDY TIPS FOR EACH CURRICULUM AREA
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Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	 
These	cognitive	processes	are	described	in	the	explanatory	paragraph	that	follows	
each	objective	in	the	syllabus.	
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and each Applied syllabus within The Arts learning area. 

Dance
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• demonstrate • analyse
• apply
• interpret
• organise

• create
• evaluate
• realise

THE ARTS

Drama
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• demonstrate
• use

• analyse
• apply
• interpret
• organise

• argue
• create
• evaluate
•	justify
• manipulate
• synthesise

Visual Art
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• implement • analyse
• apply
• interpret

• create
• evaluate
• experiment
•	justify
• realise

Music Extension (Performance)
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• apply
• interpret

• evaluate
• examine
• express
• realise

Music
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• demonstrate
• explain
• use

• analyse
• apply
• interpret

• evaluate
•	justify
• realise
• resolve

Music Extension (Performance)
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• apply
• interpret

• evaluate
• examine
• express
• realise

Visual Arts in Practice
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• demonstrate
• explain
• recall
• use

• analyse
• apply
• interpret

• create 
• evaluate 
• generate 
• make decisions

Media Arts in Practice
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• demonstrate
• explain
•	identify
• use

• analyse
• apply
• interpret

• create
• evaluate
•	modify
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Succeeding in the Arts

Revision	and	preparation	throughout	the	semester	should	be	supplemented	by	final	exam	revision	and	
preparation.

1   Get Organized.	Making	a	plan	for	what	you're	going	to	
do	and	when	you're	going	to	do	it	will	make	sure	you're	
always	ahead	of	the	curve	-	literally.

2   Don't multitask.	Studies	have	shown	that	multitasking	
is	physically	impossible.	Make	time	to	focus	on	your	Arts	
Subject	and	make	it	a	priority.	Artist	should	keep	a	Visual	
Diary	and	plan	your	pieces	so	you	have	time	to	complete	
a	body	of	work.

3   Divide it up.	Studying	isn't	always	fun	to	begin	with,	and	
forcing	yourself	through	a	study	marathon	will	only	make	
it worse. Dividing your work into manageable chunks 
and	rewarding	yourself	when	you	finish	each	chunk	will	
make	studying	(more)	fun.	Rehearse	sections	of	script	or	
performance	and	test	yourself,	adding	longer	sections	
until	you	have	mastered	the	whole	work.	Artist	should	
keep	a	Visual	Diary	and	plan	your	pieces	so	you	have	time	
to	complete	a	body	of	work.

4   Sleep.	Don't	underestimate	the	importance	of	those	eight	
hours	of	zzz's	every	night!	Getting	a	good	night's	rest	will	
sharpen	your	focus	and	improve	your	working	memory.

5   Set a schedule.	Do	you	work	better	right	after	school	or	
after	you've	eaten	dinner?	Are	you	more	productive	in	
90-minute	blocks	or	half-hour	spurts?	Find	a	schedule	
that	works	for	you,	and	stick	to	it.

6   Take notes. Taking notes will not only keep you more 
engaged during class, but will also help you narrow down 
what	you	need	to	study	when	exam	time	rolls	around.	It's	
much	easier	to	reread	well	written	notes.

7   Study. This might be obvious, but did you know that 
there's	a	right	and	a	wrong	way	to	study?	Review	your	
material	several	days	ahead	of	time,	in	small	chunks,	
and	in	different	ways.	Get	feedback	from	your	teachers,	
friends	and	family.	Perform	for	a	live	audience	whenever	
you	can	to	build	your	confidence	and	resilience.

8   Manage your study space. Find a place that will maximize 
your	productivity.	Look	for	places	away	from	the	
television	and	other	distractions.	Whether	it's	your	local	
library or just the desk in your bedroom, set aside a study 
space	that	you'll	want	to	spend	time	in.	Put	your	phone	in	
a	different	room.

9   Practice Makes Perfect. Watch	yourself	perform	in	the	
mirror,	video	yourself	and	watch	back.	Practice	your	art	
techniques,	keep	a	visual	diary	of	experimental	pieces.	
Share	your	skills	with	someone	else.	After	all,	teaching	
someone	else	is	often	the	best	way	to	learn.

10   Ask questions.	You're	in	school	to	learn,	so	don't	be	afraid	
to	do	just	that!	Asking	for	help	-	from	a	teacher,	a	tutor	
or	your	friends	-	is	a	surefire	way	to	make	sure	you	truly	
understand the material.



Writing Skills
Extended written responses
•	 	Remember	in	the	arts	that	the	external	exam	is	based	on	stimulus	(Visual,	video,	audio	or	performance	previously	watched)	and	

you	are	writing	an	analytical	essay	based	on	this	and	a	selected	question	so	make	sure	you	reference	both	elements	throughout	
your response

•	 Pay	close	attention	to	the	question.	Does	it	refer	to	specific	concepts?

•	 	Think	ahead	and	plan	out	your	response,	ensuring	you	keep	an	eye	on	the	time.	Remember	for	most	Arts	exams	you	get	20	mins	
of	planning	time.	

•	 	Be	as	concise	and	direct	as	possible.	Divide	your	ideas	into	separate	paragraphs.	Remember	your	structure	is	an	analytical	essay	
so make sure you are using that structure. 

•	 For	Drama	have	numerous	quotes	or	elements	of	the	piece	ready	and	for	other	subjects	use	the	planning	time	to	do	this.	

Useful links to support exam preparation 
 
https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/dance/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/drama/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/film-television-new-media/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/music/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/music-extension-performance/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/visual-art/assessment
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https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/dance/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/drama/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/film-television-new-media/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/music/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/music-extension-performance/assessment 
https://www.qcaa.qld.edu.au/senior/senior-subjects/the-arts/visual-art/assessment 
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Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	These	cognitive	
processes	are	described	in	the	explanatory	paragraph	that	follows	each	objective	
in the syllabus. 
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and	each	Applied	syllabus	within	the	Humanities	learning	area.	

Business
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• explain
• select

• analyse
• interpret

• create 
• evaluate 
• propose
• make decisions

Accounting
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend • analyse
• apply
• interpret

• create 
• evaluate 
• propose
• make decisions
• solve 
• synthesise

Ancient History
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend • analyse • create 
• conduct
• devise
• evaluate
• synthesise

Modern History
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend • analyse • create 
• conduct
• devise
• evaluate
• synthesise

Economics
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
• select

• analyse • create
• evaluate

Philosophy and Reason
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

•	define
• use
• explain

• analyse
• interpret
• organise

• construct
• synthesise
• evaluate
• create

Geography
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• explain
• comprehend

• analyse
• apply

• synthesise
• communicate

Legal Studies
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
• select

• analyse • create
• evaluate

HUMANITIES
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Succeeding in Humanities Subjects
To	succeed	studying	Humanities	and	Social	Sciences,	students	must	develop	the	ability	to	question,	think	
critically,	solve	problems,	communicate	effectively,	make	decisions	and	adapt	to	change.	Thinking	about	and	
responding	to	issues	requires	an	understanding	of	the	key	historical,	geographical,	political,	economic	and	
societal	factors	involved,	and	how	these	different	factors	interrelate.	

Revision and preparation throughout the semester
•	 Maintaining	up-to-date	/	organised	class	notes

•	 Weekly	revision	of	class	notes

•	 Reading	of	textbook

•	 Reading	of	case	studies	and	articles	provided

•	 Completing	activities	to	practice	relevant	cognitions

•	 	Completing	revision	questions	from	textbook	or	teacher	to	
determine gaps in knowledge

•	 	In	Accounting,	MYOB,	accounting	bookwork	–	journals,	
ledgers,	reports,	spreadsheeting

•	 	Reading	skills	–	analysis	and	interpretation	of	text;	Case	
studies	to	recognise	patterns	and	trends;	Avoiding	bias	in	
forming	decision	about	text	being	read

•	 	Self-assessment	–	start	your	revision	with	a	self-assessment	
of	what	you	already	confidently	know,	what	you	need	to	
review and what you need to cover again. 

Final exam revision and preparation
•	 Practice	written	tasks	in	textbook

•	 Review	of	textbook	chapters

•	 Review	of	class	notes

•	 Read	the	syllabus	for	content	and	cognitive	verbs

•	 	Writing	skills	–	Definitive	sentences;	clear	explanations	
and	descriptions;	paragraph	responses;	extended	writing	
responses;	and	use	of	appropriate	genre	(business	reports	
and	analytical	essays)

Reading Skills
Subjects	in	the	Humanities	and	Social	Sciences	involve	a	
significant	level	of	reading	particularly	when	researching.	
Students should use 3 steps when reading sources and 
stimulus:

3 Reading Steps:

1   During	their	first	read,	students	annotate	for	
comprehension.	Students	identify	key	words	and	
describe	what	is	happening	in	the	excerpt.	This	is	the	fly	
over the text. 

2   In their second read, student annotate and analyse the 
text. Students are reading to examine how the argument 
is constructed. What assertions, evidence or examples 
are used to support or give credibility to the author’s 
argument. 

3  	In	their	final	read,	students	connect	the	excerpt	to	the	
larger	context	from	the	unit	or	text/source.	After	the	
final	read	students	connect	their	understanding	of	the	
text	to	the	key	inquiry	question.	
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Useful Websites and resources

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/accounting/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/ancient-history/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/business/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/economics/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/legal-studies/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/modern-history/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/philosophy-reason/assessment

https://www.youtube.com/watch?v=uEk9kMeV8bI&ab_channel=QueenslandCurriculumandAssessmentAuthority

Specific Tips for Economics students
•  Start preparing your study notes as you work through each 

topic.	Don’t	wait	until	the	exam	is	imminent.

•	 	You	should	know	the	key	areas	that	need	to	be	
summarised	and	how	much	detail	is	required	for	each	area.	
Determine	what	to	summarise	and	how	much	is	difficult.	
Consider current economic trends and how these might 
affect	potential	exam	questions.	

•	 	When	summarising	key	areas,	consider	the	following	
headings

	 -	Information	 	 -	Cause 
	 -	Policy	 	 -	Effect	

•	 	You	should	also	list	any	relevant	current	economic	issues	
under	these	headings.	Keep	informed	of	national	and	
world	political	and	economic	events.	

•  Preparing your notes in these categories will expose 
weaknesses	in	your	knowledge	and	identify	your	strengths,	
which	will	guide	your	future	study	and	make	exam	choices	
easier

•	 Build	up	a	thorough	list	of	definitions

•	 	Remember,	Economics	often	involves	things	like	–	using	
short	and	long	term	analysis,	whether	the	questions	
asks	for	it	or	not	–	examining	both	domestic	and	global	
contexts,	in	the	question;	and	looking	at	impacts,	not	just	
from	a	general	perspective,	but	impacts	on	individuals,	
businesses	or	government,	or	manufacturers	or	service	
industries	in	the	question.	

Specific Tips for Legal Studies students
•	 	Study	notes	should	include	a	broad	range	of	examples	

including	legislation,	case	law,	contemporary/recent	media	
articles,	documents	and	international	instruments

•	 	Study	notes	should	always	include	subject	specific	
terminology	–	ordinary	words	should	be	substituted	with	
legal terminology and concepts.

REMEMBER:	If	you	fail	to	
prepare,	you	prepare	to	fail!

 NEVER, NEVER, NEVER 
leave an exam early. There 
is	ALWAYS	something		more	
that you can do.

https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/accounting/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/ancient-history/assess
https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/business/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/economics/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/legal-studies/assessme
https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/modern-history/assessm
https://www.qcaa.qld.edu.au/senior/senior-subjects/humanities-social-sciences/philosophy-reason/asse
https://www.youtube.com/watch?v=uEk9kMeV8bI&ab_channel=QueenslandCurriculumandAssessmentAuthority
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Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	These	cognitive	
processes	are	described	in	the	explanatory	paragraph	that	follows	each	objective	
in the syllabus. 
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and each Applied syllabus within the English learning area. 

English
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• use
• select

• analyse
• organise
• sequence

• create
• synthesise

ENGLISH

Literature
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• use
• select

• analyse
• organise
• sequence

• create
• synthesise

Essential English
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• use
• select
• explain

• sequence • construct

Literacy
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• use
• select
• construct
• implement

• apply
• derive

• evaluate
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Succeeding in English

Revision and preparation throughout the semester
• Read your text more than once.

•	 Bank	evidence	from	your	text.	

•	 	Revisit	your	evidence	bank	and	write	practice	paragraphs	
and arguments.

•  Create and revisit notes to help memorise and revise ideas 
or content learned in class. 

•	 	For	assignments,	you	only	get	one	draft	–	so	use	it	
wisely.	Make	sure	it	is	a	complete	draft	which	you	know	
represents	your	best	effort.	That	way	your	teacher	can	
provide	feedback	that	will	help	you	improve	to	get	the	
best mark possible, rather than saying obvious things you 
already	knew	like	‘you	don’t	have	a	conclusion’	or	‘a	shame	
this	isn’t	finished’.	

Final exam revision and preparation
•	 Read/view	your	text	more	than	once	-	KNOW	YOUR	TEXT.

•  Create a clear personal response to the text and ensure 
that	your	response	is	firmly	based	on	your	detailed	
understanding	of	the	text.	

•  Know the text well enough to be able to make detailed 
reference	to	specific	parts	of	it	which	prove	an	argument,	
no	matter	what	the	argument	may	be.	You	must	be	able	to	
refer	to	your	text	confidently	and	in	detail.

•  Create and revisit your notes to help memorise and revise 
ideas or content learned in class. 

•	 	Start	memorising.	To	prepare	for	exams,	you	need	to	know	
quotes	and	examples	from	your	text.	Use	flash	cards,	write	
from	memory	(e.g.	use	‘look,	say,	cover,	write,	check’),	use	
keywords,	write	practice	paragraphs	and	responses	in	exam	
conditions	at	home.	The	better	your	memory	of	the	text	
and	specific	quotes	that	create	meaning,	the	better	your	
chance	of	getting	a	strong	result.	

•	 	For	exam	preparation,	think	about	how	quotes	can	relate	
to	multiple	themes	or	messages.	You	never	know	what	
the	question	will	be,	so	you	need	to	be	ready	to	use	your	
knowledge	of	the	text	in	flexible	ways	that	directly	respond	
to	the	exam	question.	



30  |   Study Strategies  and Exam Preparat ion 

Steps and Tips 
Skills –	Cognitive	Verbs	(Thinking	skills)

Analyse	–	To	analyse	in	English,	you	must	link	evidence	to	
meaning.	Effective	analysis	details	how	specific	quotes	and	
features	of	the	text	help	to	create	a	wider	message	that	links	
to the author’s purpose. What do they want readers to see 
about	life?	What	is	the	‘moral’	or	message	being	sent?	What	
does the author want us to think about the theme, concept or 
idea being explored?

‘Narrow	messages’	relate	to	‘in-the-text’	meaning	–	e.g.	this	
example	shows	us	something	about	the	character,	narrative,	
setting.	

‘Wider	messages’	relate	to	‘out	of	the	text’	meaning	–	e.g.	
through	this	the	author	tells	us	something	about	life,	about	
society, about the theme or concept they are exploring. 

Effective	analysis	will	rely	on	more	than	just	‘narrow’	messages	
–	it	will	connect	to	the	wider	message	and	purpose	of	the	text.	

One	way	to	ensure	you	have	effective	analysis	is	to	go	through	
these	steps	in	an	argument	or	paragraph:

1   Statement (Topic sentence)	–	State	the	focus	of	your	
paragraph.	You	need	to	ensure	that	it	is	a	sub-point	of	
your	contention.

2   Explain (Elaboration sentence) –	Explain	how	your	
topic	links	to	the	context	of	the	time/place	the	text	was	
written.

3    Interrogate (Evidence sentences)	–	provide	quotes/
examples which supports your point. 

4   Analyse (Analysis of evidence	–	this	will	be	the	largest	
section	of	your	paragraph)	–	You	need	to	identify	the	
technique	in	your	evidence	and	analyse	the	effect	it	has	
on	the	reader.	You	need	to	highlight	how	the	evidence	
represents	the	theme/character/technique	in	a	specific	
way	(link	to	the	question).

5   Summarise (Concluding sentence)	–	Summarise	your	
argument	by	linking	back	to	your	overall	contention.

Explain	–	To	explain	in	English,	you	need	to	make	an	idea	clear	
by	describing	it	in	more	detail,	using	different	vocabulary.	
Avoid,	for	example,	using	the	words	in	a	quote	to	explain	the	
quote!	That	would	be	like	using	the	word	‘good’	as	a	definition	
for	‘good’.	Instead	use	specific	vocabulary	that	makes	an	idea	
clearer	or	more	detailed.	Describe	the	‘narrow	message’	–	
what does it say about the character, idea, concept, story or 
setting?

Weak explanation: The quote “The memories I value most, I 
don’t	ever	see	them	fading,”	shows	that	Kathy	never	thinks	her	
memories	will	fade.	

Stronger explanation: The quote “The memories I value 
most,	I	don’t	ever	see	them	fading,”	shows	that	memories	are	
central	to	Kathy’s	life.	

Even stronger explanation: The quote “The memories I value 
most,	I	don’t	ever	see	them	fading,”	reveals	how	memory	is	
central	to	Kathy’s	identity,	as	she	knows	her	fate	and	future	is	
already sealed. 

Create	–	In	English	‘create’	is	used	primarily	in	persuasive	and	
imaginative	tasks.	To	‘create’	effectively,	you	have	to	develop	
meaning.	You	need	to	have	a	moral	or	message	in	your	story	
or speech. The whole response should link to that moral or 
message. What are you trying to teach readers or listeners? 
What	do	you	want	them	to	think	about	a	particular	concept	or	
idea?	You	need	to	leave	a	lasting	impression.	

Once you have meaning, you then need to use language 
(aesthetic	features,	stylistic	devices,	vocabulary	and	grammar)	
to	make	your	meaning	detailed,	complex	and	effective.	



Useful websites and resources

https://www.qcaa.qld.edu.au/senior/senior-subjects/english/english/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/english/literature/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/english/essential-english/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/english/literacy/assessment
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Writing Skills
•	 	Punctuate	correctly!	Titles,	quotes,	words	and	sentences	

all	need	correct	punctuation.	In	exams,	you	are	wasting	
precious	marks	by	not	punctuating	correctly,	using	
apostrophes	incorrectly,	or	forgetting	to	use	inverted	
commas. 

•	 	If	a	sentence	doesn’t	make	sense	on	its	own,	it’s	usually	
not	a	sentence!	Re-read	your	sentences	in	isolation.	
Is this a clear idea that makes sense? Every sentence 
needs:

	 -			A	subject	(topic	–	usually	the	noun/noun	group	–	what	
the	sentence	is	about)

	 -			A	verb	(process	or	doing	word	–	these	can	include	‘is/
was/have/had’)

	 -			To	make	sense	on	its	own.

•	 	Get	used	to	writing	in	timed	conditions.	Use	your	phone	
as	a	countdown	timer	for	homework	paragraphs.

•	 	Learn	the	difference	between	proofreading	and	editing,	
and	make	sure	you	do	both!

	 -			Proofreading	means	finding	‘errors’	–	checking	for	
spelling,	grammar	and	punctuation	errors

	 -			Editing	means	improving	–	checking	for	clarity	of	ideas,	
changing wording, improving vocabulary and ideas.

Extended Essay Responses
•  ANSWER THE QUESTION. The biggest consistent problem 

in English is that there are many students who seem 
to	think	that	a	pre-prepared	response	is	acceptable.	
Analyse	the	question	carefully,	do	the	job	that	it	asks	you	
to	do,	and	focus	your	response	on	the	areas	it	wants	you	
to talk about. 

•	 	Make	sure	that	the	quality	of	your	writing	is	as	
impressive	as	you	can	make	it.	Aim	for	clarity	first,	
accompanied	by	control	and	confidence.	Add	
sophistication	of	language	and	style	if	you	can.	Be	careful	
not to use vocabulary that you cannot use correctly. 

• Explain your ideas in detail.

•	 	Make	close	and	detailed	reference	to	specific	incidents/
events/parts	of	your	text	which	will	prove	your	
argument.

•	 Provide	relevant	quotes	to	further	prove	your	argument.	

•	 	Students	who	create	an	effective	thesis	which	addresses	
the	question,	and	which	is	continually	used	throughout	
the essay, will create the most impressive responses. 

https://www.qcaa.qld.edu.au/senior/senior-subjects/english/english/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/english/literature/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/english/essential-english/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/english/literacy/assessment
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Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	These	cognitive	
processes	are	described	in	the	explanatory	paragraph	that	follows	each	objective	
in the syllabus. 
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and	each	Applied	syllabus	within	the	Physical	Education	learning	area.	

Physical Education
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• demonstrate
• explain
• recognise 
• use 

• analyse
• apply

• devise 
• evaluate 
•	justify
• make decisions
• synthesise

Sport and Recreation
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• demonstrate
• explain
• describe
• use 

• apply • create
• evaluate

PHYSICAL EDUCATION
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Useful websites and resources

https://www.qcaa.qld.edu.au/senior/senior-subjects/health-physical-education/physical-education/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/health-physical-education/sport-recreation/assessment

Revision and preparation throughout the semester
Read	the	general	information	at	the	beginning	of	this	guide.	
If	you	are	serious	about	doing	well	in	Health	and	Physical	
Education	subjects	then	read	it	at	the	beginning	of	each	term.	
In	Physical	Education	and	Health	subjects	you	need	to	learn	
concepts that you must then be able to apply to the outside 
world	and	own	context	–	the	local	community	is	a	valuable	
resource.

Start	the	revision	process	early.	Doing	a	little	bit	of	revision	
often	is	better	than	trying	to	do	it	all	in	one	chunk	at	the	end.	

Prepare	a	plan.	To	ensure	that	you	are	able	to	fit	revision	in	to	
your	busy	schedules	you	will	need	to	organise	(and	plan)	your	
life.

	Prepare	your	body.	A	healthy	body	is	essential	for	a	healthy	
mind.	Having	great	habits	for	sleeping,	eating,	drinking	water	
and	exercise	are	the	pillars	to	being	in	optimal	health	to	give	
you the best chance at success. Sleep is probably the most 
over	looked	of	these	areas	and	there	is	a	link	at	the	end	of	the	
page	to	a	great	podcast	that	will	give	you	invaluable	tips	and	
advice on sleep.

	Prepare	your	study	space.	Remove	distractions.	The	biggest	
thing you can do is to put your mobile phone in another room. 
It’s OK. 45 minutes without checking your phone is not going 
to	affect	your	life	negatively.	

Attend	school,	fully	prepared	every	day.	It’s	the	attention	to	
the	little	things	(like	ensuring	that	your	laptop	is	fully	charged)	
that	when	repeated	every	day	will	make	a	big	difference	to	
your	success	and	stress	levels.	Think	about	the	information.	
Make	connections	between	new	information	and	things	you	
already	know.	Seek	feedback	and	ask	questions.

Final exam revision and preparation 
You	must	be	able	to	apply	learned	concepts	in	new	contexts	
eg:	principles	of	sports	psychology,	in	community	health,	
individual	and	community	settings.	

Review	your	study	notes.	Re-write	them.	Make	links.	
Incorporate	new	information.	Draw	diagrams.	The	more	you	
do	this	the	more	likely	you	are	to	finding	a	method	that	best	
works	for	you.	Use	your	study	notes	and	class	content	to	write	
up	practise	questions.	

Look	at	the	Assessment	Objectives	and	ISMGs	in	the	QCAA	
Syllabus	Guide	for	your	subject	and	check	that	you	have	the	
knowledge	and	skills	to	address	these.	You	must	prepare	
for	both	internal	and	external	assessments	with	a	balance	
of	theory	and	practical	activities,	exam-style	questions	and	
revision tools. Internal and external exams require thorough 
revision	and	preparation	including	developing	the	confidence	
to	respond	to:	multi-choice,	short	answer	response	and	
extended	response	questions.

Succeeding in Physical Education

PHYSICAL EDUCATION

https://www.qcaa.qld.edu.au/senior/senior-subjects/health-physical-education/physical-education/asse
https://www.qcaa.qld.edu.au/senior/senior-subjects/health-physical-education/sport-recreation/assess
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Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	These	cognitive	
processes	are	described	in	the	explanatory	paragraph	that	follows	each	objective	
in the syllabus. 
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and each Applied syllabus within the Languages learning area.

Italian
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
•	identify	
• understand 
• use  

• analyse 
• apply 
•	infer
• sequence
• structure

• evaluate 
•	justify
• synthesise

LANGUAGES

Japanese
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
•	identify	
• understand 
• use  

• analyse 
• apply 
•	infer
• sequence
• structure

• evaluate 
•	justify
• synthesise

Chinese
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
•	identify	
• understand 
• use  

• analyse 
• apply 
•	infer
• sequence
• structure

• evaluate 
•	justify
• synthesise

French
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
•	identify	
• understand 
• use  

• analyse 
• apply 
•	infer
• sequence
• structure

• evaluate 
•	justify
• synthesise
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LANGUAGES

Useful websites and resources

https://www.qcaa.qld.edu.au/senior/senior-subjects/languages/french/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/languages/italian/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/languages/japanese/assessment

Succeeding in Languages 
Revision and preparation throughout the semester
• Learn new vocabulary on a weekly basis. 

• Consistently revise previously learnt vocabulary. 

•	 	Use	new	grammar	patterns	in	writing	and	speaking	
activities	to	gain	both	feedback	and	proficiency.	

•	 	Find	and	read	and/or	watch/listen	to	other	material	
outside	of	class	to	widen	and	deepen	your	understanding.	
Pay	attention	to	personal	feedback	and	ask	if	you	are	still	
not sure. 

•	 	Write	yourself	a	checklist	of	grammar	points	that	you	
should	check	in	your	writing.	(Use	it	again	and	again	until	
you	have	it	memorised.)	Know	how	to	check	your	own	
work	and	practise	doing	so.

Final exam revision and preparation 
•  Know your criteria… know what you need to include in 

your responses. 

•	 Practise	writing	to	the	required	word	count.	

• Revise all relevant vocabulary. Polish your grammar. 

•  Revise the verb tenses and other grammar that you know 
you will need. 

•	 	Have	your	writing	checklist	memorised	before	exams	and	
ensure	you	do	check	your	work	before	submitting.

SKILLS:
•	 Cognitive	Verbs	(Thinking	skills)	 

Listening skills 
•	 	Listen	for	keywords	and	take	notes	of	everything	you	

understand. 

•	 Add	to	those	notes	each	time	you	listen	to	the	passage.	

•	 Listen	for	key	grammar:	negative	orations,	tense,	etc.	

Speaking skills 
•	 Practise,	practise,	practise!	

•	 Read	aloud	to	yourself.	

•	 	Participate	in	classroom	discussion	and	use	what	you	do	
know as much as you can. 

•	 	If	you	know	what	you	want	to	say,	but	don’t	have	the	
vocabulary,	think	of	another	way	to	say	it	using	different	
words. 

Reading skills 
•	 Use	the	Eagle	and	Wolf	strategy.	

•	 Read	for	meaning,	rather	than	translating	every	word.	

Writing skills 
•	 Use	a	variety	of	grammatical	structures	and	tenses.	

• Understand register and keep it consistent. 

•	 Know	your	text-types.	

•	 Know	how	to	proof-read	your	own	work.	(Checklist)	

https://www.qcaa.qld.edu.au/senior/senior-subjects/languages/french/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/languages/italian/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/languages/japanese/assessment
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Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	These	cognitive	
processes	are	described	in	the	explanatory	paragraph	that	follows	each	objective	
in the syllabus. 
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and	each	Applied	syllabus	within	the	Mathematics	learning	area.	

General Mathematics
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
• recall 
• select 
• use  

• evaluate 
•	justify
• solve

MATHEMATICS

Mathematics Methods
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
• recall 
• select 
• use  

• evaluate 
•	justify
• solve

Useful websites and resources

https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/essential-mathematics/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/general-mathematics/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/mathematics-methods/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/specialist-mathematics/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/numeracy/assessment

Specialist Maths
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
• recall 
• select 
• use  

• evaluate 
•	justify
• solve

Essential Maths
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• comprehend
• recall 
• select 
• use  

• evaluate 
•	justify
• solve

https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/essential-mathematics/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/general-mathematics/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/mathematics-methods/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/specialist-mathematics/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/mathematics/numeracy/assessment
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MATHEMATICS

Succeeding in Mathematics 
Revision and preparation throughout the semester
•	 Revision	and	preparation	throughout	the	semester:	

•	 	Over	the	entire	course	assessment	is	allocated	in	the	
following	areas	–	

	 -		Simple	formulae	60%	

	 -		Complex	Formulae	20%	

•	 	Complex	unseen	formulae	20%	will	make	up	the	final	20%	
of	assessment	

Final exam revision and preparation 
 Fluidity and autonomism to problem solving in exam 
conditions	will	come	from	continual	practice	and	
reinforcement,	and	regular	revision	of	skills	taught	in	class.	
Extension	activities	should	also	be	attempted	and	feedback	
sought	from	teachers.

SKILLS:
•	 	Practising	problem	solving,	learning	formulae	and	

accuracy	in	calculations.	

•	 	Basic	times	tables	and	formula	knowledge	must	be	
automatic.	

Listening skills 
	Listening	to	teacher	explanation	of	worked	examples	and	
understanding	when	corrections	are	explained.		

Speaking skills 
	Always	clarify	with	the	teacher	and	classmates	who	
understand the concept when you have uncertainty 
regarding	problem	solving	and	formula.	

Performance/Practical 
Practice	is	key	in	mathematics.	The	more	problems	
that	you	solve,	the	more	your	confidence	increases	and	
familiarity	grows.	

Reading skills 
You	need	to	read	questions	for	short	response	and	problem	
solving	questions	accurately	to	ensure	your	approach	is	
correct.	Reading	is	a	vital	skill	for	understanding	what	is	
required	when	solving	a	particular	mathematics	problem	
and in understanding the parameters.  

Writing skills 
•	 	Ensure	accuracy	in	annotating	the	formulae	and	in	the	

logical,	sequential	progress.	

•	 	Vital	marks	are	awarded	for	the	process	of	problem	
solving	–	even	when	an	error	leads	to	the	incorrect	final	
solution.	
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Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	These	cognitive	
processes	are	described	in	the	explanatory	paragraph	that	follows	each	objective	
in the syllabus.  
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and each Applied syllabus within the Science learning area.

Biology
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• explain   

• analyse
• interpret 
• apply 

• evaluate 
•	investigate

SCIENCE

Chemistry
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• explain   

• analyse
• interpret 
• apply

• evaluate 
•	investigate

Physics
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• explain   

• analyse
• interpret 
• apply

• evaluate 
•	investigate

Psychology
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• explain   

• analyse
• interpret 
• apply

• evaluate 
•	investigate

Earth and Environmental Science
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• explain   

• analyse
• interpret 
• apply

• evaluate 
•	investigate
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SCIENCE

Succeeding in Science 
Revision and preparation throughout the semester
•	 End	of	chapter	revision	questions		

• Revision sheets

•	 Student	workbook	questions

• Videos, PowerPoints and OneNote 

 

Final exam revision and preparation 
•	 	Exam	revision	questions	

•	 Practice	tests	

• Steps and Tips  

SKILLS: 
Cognitive Verbs (Thinking skills) 
Most	important	for	completion	of	Internal	Assessment	1:	data	
test 

•	 refer	to	subject	specific	textbook

•	 refer	to	QCAA	subject	specific	cognitive	verbs	list	

•	 	practice	distinguishing	meaning	of	cognitive	verb	in	different	
context/criteria	

 Listening skills 
	•	 Attentive	and	prolonged	listening	during	class	

•	 Taking	notes	during	demonstrations	

•	 Taking	notes	during	experiments/practicals	

•	 	Summarising	and	repeating	instructions	to	others	during	
experiments/practicals	

• Listening to peers when working in groups 

•	 	Listening	to	Laboratory	Technicians	when	observing/doing	
experiments/practicals	

 

 Speaking skills 
	•	 	Communicate	effectively	with	your	teacher	when	answering	

questions	

•	 	Communicate	effectively	with	your	peers	when	working	in	
groups 

•	 Communicate	effectively	with	the	Laboratory	Technicians	

•	 	Communicate	to	share	your	ideas,	clarify	and	summarise	
understanding 

•	 	Communicate	appropriately	to	create	and	maintain	a	safe	
learning environment 

Practical Skills 
•	 Practise	tabulating	data,	graphing	data	and	graphical	analysis.	

•	 Practise	constructing	tables	to	compare	and	contrast.	

•	 Practise	using	flow	charts	to	convey	a	process.	

•	 	Practise	outlining	how	to	conduct	a	controlled	experiment	to	
test a hypothesis. 
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Reading skills 
•	 	Interpretation	of	texts	and	summarising	of	

information	

•	 	Identification	of	data	and	facts	in	texts	from	variety	
of	sources	

•	 	Identification	of	key	words	and	word	construction	to	
derive meaning 

•	 Identification	of	relationships,	facts	and	details	

•	 	Fluency	in	interpreting	graphs,	tables	and	other	
scientific	representations	

•	 	Fluency	in	reading	different	styles	of	scientific	
publications	such	as	textbook,	lab	reports,	
experiment protocol, risk assessments, SDS sheets 
and	peer-review	articles.	

Writing skills 
Scientific	writing	skills	are	required	for	both	short	and	
extended	responses	to	test	questions.	

In class  

•	 Actively	take	notes	during	class	and	demonstrations	

•	 	Summarise	information	in	your	own	words:	also	
write	definitions	of	key	words	or	key	phenomena,	
represent	relationships	between	concepts	and	
ideas, and hand draw pictures, diagrams and graphs 
that supplement your notes. 

Internal Assessment 2: Student Experiment 
•  Students are required to write an essay to present their 

Experimental	Report.	The	format	of	this	essay	can	be	
compared	to	a	lab	report	and	consists	of	a	series	of	concise	
paragraphs	for	each	section	of	the	report.	

•	 	References	and	citations	are	compulsory	and	should	follow	
scientific	referencing	model.	

•	 	QCAA	samples	are	very	good	examples	for	students	to	
model their report on and structure their essay with clear 
explanations	and	descriptions.	

Internal Assessment 3: Student Investigation 
•	 	Students	are	required	to	make	a	claim	in	a	particular	topic	

and	determine	a	research	question	that	will	lead	them	to	
either support or reject the original claim. 

•	 	Students	are	required	to	research	information	about	
their	topic	and	claim	to:--	build	a	logical	and	scientifically	
grounded	rationale	introducing	their	topic;	a	background	
presentation	demonstrating	the	relevance	of	the	research	
question	and	Identify,	present	and	interpret	evidences	
(data,	statements,	facts)	to	answer	their	research	question	
and	conclude	if	the	evidences	provided	support	or	reject	
the original claim. 

•  To succeed, students will be required to write with 
academic	style	(short	and	clear	sentences	to	explain	
ideas,	facts	and	relationships,	supported	by	references)	
and	articulate	their	arguments	to	create	a	compelling	
demonstration	of	their	research.	The	presentation	of	data,	
tables	and	graphs	needs	to	follow	the	scientific	model.	The	
use	of	references	is	essential	to	support	each	statement	
and/or	fact	presented.		

•	 	QCAA	samples	are	very	good	examples	for	students	to	
model	their	Scientific	Report.	

Useful websites and resources QCAA Science Sample  
Internal & External Assessment Resources: 

https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/biology/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/chemistry/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/physics/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/psychology/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/biology/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/chemistry/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/physics/assessment
https://www.qcaa.qld.edu.au/senior/senior-subjects/sciences/psychology/assessment


www.standrewscc.q ld.edu.au  |   41

Students	are	required	to	use	a	range	of	cognitive	processes	to	demonstrate	and	
meet	syllabus	objectives	in	General	and	Applied	syllabuses.	These	cognitive	
processes	are	described	in	the	explanatory	paragraph	that	follows	each	objective	
in the syllabus.   
The	following	tables	specify	the	cognitive	verbs	used	within	each	syllabus	objective	in	each	General	syllabus	
and each Applied syllabus within the Technologies learning area.

Digital Solutions
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• recognise 
• symbolise
• explain 
• use  

• analyse
• determine 
 

• synthesise
• generate 
• evaluate 
• make decisions  

Engineering
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• recognise 
• symbolise
• explain 
  

• analyse
• determine 
 

• synthesise
• generate 
• evaluate 
• make decisions  

Design
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe • analyse
• represent

• design  
• devise
• synthesise 
• evaluate
• make decisions

Food and Nutrition
 Retrieval and 

comprehension
Analytical 
processes

Knowledge 
utilisation

• describe
• recognise 
• explain 

• determine 
 

• synthesise
• generate 
• evaluate 
• make decisions  

TECHNOLOGIES

Succeeding in Technologies 

Revision and preparation throughout the semester
•	 End	of	Unit	revision	questions		

•	 Student	workbook	questions

• Videos and PowerPoints

 

Final exam revision and preparation 
•	 	Exam	revision	questions	

•	 Practice	tests	

• Past exam papers



SKILLS: 
Cognitive Verbs (Thinking skills)  

Listening skills 

	•	 Attentive	and	prolonged	listening	during	class	

•	 	Relating	and	interacting	well	with	others	during	
teamwork

   

Speaking skills 
	•	 	Communicate	effectively	with	your	teacher	when	

answering	questions	

•	 	Communicate	effectively	with	your	peers	when	working	
in groups 

•  Communicate appropriately to create and maintain a 
safe	learning	environment	

Practical Skills 
•	 	Practise	problem-based	learning	to	provide	open-ended	

solutions	for	a	particular	context	

•	 	Practise	exploring	a	problem	and	determining	solution	
success criteria 

•	 	Practise	generating	solutions	and	evaluating	their	
success 

Reading skills 
•	 Interpretation	of	texts	and	summarising	of	information	

•	 	Manipulating	and	using	specialised	language,	
terminology, symbols and diagrams

•	 	Identification	of	relationships,	facts	and	details	with	
drawings

Writing skills  
•	 	Follow	language	and	syntax	guidelines	when	writing	

algorithms

	 -		Common	keywords	written	in	bold	capitals
	 -			Keywords	clearly	convey	the	intent	of	the	line	of	

pseudocode
	 -			Statements	in	a	block	are	indented	by	the	same	

amount to show hierarchy
	 -		Use	camel	case	naming	conventions

•	 Diagram	annotations	are	succinct

Useful websites and resources QCAA Science  
Sample Internal & External Assessment Resources:  

https://www.qcaa.qld.edu.au/senior/senior-subjects/technologies/food-nutrition/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/technologies/design/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/technologies/digital-solutions/assessment

https://www.qcaa.qld.edu.au/senior/senior-subjects/technologies/engineering/assessment
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Cognitive verb Explicit use of congnitive verb within a syllabus objective
ENG HPE HASS LANG MATHS SCI TECH ARTS

analyse*

apply*

appraise

argue

assess

compare

comprehend*

conduct

consider

critique*

constrtuct	(retrival	comprehension)

construct	(knowledge	untisation)

create

define

demonstrate

derive

describe*

determine

devlop

devise

differentiate

distinguish

evaluate*

examine*

experiment

explain*

explore

express

generate

identify*

implement

infer*

interprete

invenstigate

justify*

make decisions*

manipulate

modify

organise

predict

propose

realise

recall

recognise

reflect

resolve

select*

sequence

solve

strutcure

symbolise*

synthesise*

understand

use
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Important Links to Further Information

•	 	Link	to	the	Queensland	Curriculum	and	Assessment	Authority	(QCAA)	A-Z	Guide	to	Senior	Subjects:	 
https://www.qcaa.qld.edu.au/senior/senior-subjects/az-list

•	 	QCAA	External	Assessments	–	Sample	Papers.	The	introduction	of	external	assessment	in	General	
subjects	is	a	key	feature	of	the	new	QCE	system.	Sample	papers	have	been	provided	by	the	QCAA	to	
give	school	communities	a	sense	of	what	the	external	assessments	will	be	like.	They	are	located	in	the	
Assessment	tab	on	each	General	syllabus	webpage	within	the	QCAA	website. 
https://www.qcaa.qld.edu.au/senior/senior-subjects

•	 	Glossary	of	Cognitive	Verbs	used	in	Queensland	Senior	Syllabuses	and	Assessments 
https://www.qcaa.qld.edu.au/downloads/senior-qce/common/snr_glossary_cognitive_verbs.pdf

•	 	The	following	written	resources	are	provided	by	the	QCAA	to	strengthen	understanding	about	the	Skills	
students	require	in	the	21st	Century:

	 -	21st	century	skills	for	senior	curriculum:	A	position	paper	(PDF,	82.2	KB)

	 -	21st	century	skills:	Explanations	of	associated	skills	(PDF,	89.7	KB)

	 -	21st	century	skills:	Preparing	students	for	a	changing	world	(PDF,	186.9	KB)

•		 	The	following	QCAA	video	explores	the	idea	of	the	Skills	students	require	in	the	21st	century: 
Introduction	to	the	21st	century	skills

•	 A	transcript	of	the	QCAA	video	can	be	found	on	this	link: 
 https://www.qcaa.qld.edu.au/downloads/senior/snr_syll_redev_21st_century_skills_intro_tscript.pdf

•		 	UNSW	Academic	Support	(exam	prep,	referencing,	essay	writing): 
https://student.unsw.edu.au/academic-skills

https://www.qcaa.qld.edu.au/senior/senior-subjects/az-list
https://www.qcaa.qld.edu.au/senior/senior-subjects
https://www.qcaa.qld.edu.au/downloads/senior-qce/common/snr_glossary_cognitive_verbs.pdf
https://www.qcaa.qld.edu.au/downloads/senior/snr_syll_redev_21st_century_skills_intro_tscript.pdf
https://student.unsw.edu.au/academic-skills

